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1. INTRODUCTION: 
 
This document contains pertinent information for any and all contractors and 
subcontractors that may be contracted to do work for Qulliq Energy Corporation (QEC). 
 
Contractors and subcontractors shall be responsible to read and abide with all 
requirements as listed herein as well as the other sections that make up the Health and 
Safety Manual. 
 
This guide has been developed to ensure that all contractors/subcontractors and their 
employees meet our standards of excellence prior to any work being performed at our 
facilities. Listed in Step l, Safety Guidelines are documentation requirements that QEC 
must have on file before any contracted work occurs. 
 
If any disputes arise between the QEC Contractor Safety Program and legislated 
requirements, the more stringent will apply.  

 

2. PURPOSE: 

 
The purpose of the QEC Contractor Safety Program is to: 
 

• Ensure that procedures are in place that will benefit both QEC and contractors in 
the completion of projects with zero harm to employees and minimal impact to 
the environment; 

• Ensure that contractors have WSCC and liability insurance coverage, HSE 
Policies and Procedures, work experience and competent staff to meet legislative 
requirements  and the standards of Safety Excellence that QEC and its 
employees strive to achieve; and to 

• Ensure no harm to the public. 

The QEC Contractor Health, Safety and Environment guideline has three Steps that 
each contractor must work through in order to ensure compliance with all Occupational 
Health, Safety and Environmental legislation: 

• Step I     Award of Contract 

• Step II    Pre Job Site 

• Step III   On Site  
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3. DEFINITIONS: 

 
Contract 
Administrator 

A QEC employee assigned to monitor the progress of the 
contract person and act as the primary QEC contact with the 
contractor. This includes all Project Managers, Project 
Monitors, Supervisors and Superintendents responsible for 
coordinating contract work. 
 

Contractor Anyone who does work involving construction, installation, 
repair, or similar services under a contract for QEC. 
 

Contractor's Safety 
Program 

The contractor's written document(s) regarding safety for its 
operations and employees. The document(s) will describe 
the elements of the safety program administered within the 
contractor's organization, how the safety program is 
implemented, and who is responsible for the correct 
functioning of each element of the safety program. 
 

Confined Space An area where hazardous air contaminants are likely to be 
present, and/or from which normal walking exit may be 
difficult. Examples of a confined space include tanks, 
vessels, pits, wells, ductwork, excavations, etc. 

Confined Space Entry 
Permit 

A permit issued by QEC and required before a confined 
space such as a tank, pit, or excavation may be entered. 
 

Emergency 
Preparedness Plan 

The operating procedures of the specific QEC site(s) and 
building(s) provided to the contractor and contractor 
employees by QEC Safety Representative detailing how to 
respond to and seek help for health emergencies, 
evacuations, or other emergency measures. 

Welding, Cutting and 
Burning Permit 

A permit issued by the QEC Safety Representative before 
work involving flames, hot surfaces, electrical arc, or spark-
producing equipment is started. 
 

Material Safety Data 
Sheet (MSDS) 

A document detailing the hazards associated with a material 
and information regarding how to handle it safely. 
Contractors must provide updated MSDS’s for all WHMIS 
controlled products brought on site. 
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Project Safety Plan Required from contractor for each major project and should 
include details of the work to be done, the method by which it 
will be done, who will do it, the hazards associated with the 
work or the area, and the hazard controls. The plan should 
also include a project responsibility breakdown, telephone 
call-in lists, and emergency services names, locations, and 
telephone numbers. 

Safety Orientation A meeting conducted by the QEC Safety Representative 
which all contractor's employees are required to attend 
before working at a QEC site, and every time the contractor 
returns to complete a new project. 

QEC Safety 
Representative 

The QEC employee responsible for reviewing the contractor's 
Project Safety Plan, the scope of the job, fire safety and fire 
emergency response on site and inspecting the job site 
before work begins and while work is being done. 

 
**NOTE: It is understood that when “contractor” is identified, both contractor and sub-
contractors are deemed to have been addressed. 
 
4. REFERENCE MATERIALS 
 
QEC Health and Safety Manual 
 
QEC Safety Rule Book 
 
Nunavut Safety Act and Regulations 
 
Nunavut Fire Prevention Act and Regulations 
 
 
5. RESPONSIBILITIES  
 
A QEC Contract Administrator must be assigned, and this procedure followed, anytime 
a contractor, consultant, tradesman, or other non-QEC personnel is hired to perform 
work at QEC. The roles and responsibilities are described below. 
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5.1 QEC Contract Administrator 
 
Every QEC employee who hires a contractor is responsible for ensuring that there is a 
Contract Administrator to provide the contractor with the necessary HSE documentation 
and to facilitate and oversee the project. 
 
The QEC Contract Administrator is responsible for ensuring that an initial Safety 
Orientation has been completed and that all the appropriate forms are filled out and sent 
to the QEC HSE Department prior to any work being performed. 
 
 
5.2 Contractors/Prime Contractors 
 
Contractors/Prime Contractors, while on QEC property, are responsible for the 
following: 
 

• Providing QEC with proof of an active Workers’ Safety and Compensation 
Commission (WSCC) account and liability insurance;  

• Following any Project Management Plan that has been developed by QEC 
and/or adhering to the health and safety requirements as set out in the QEC 
Health and Safety Manual; 

• Reading, understanding and adhering to the QEC Contractor Safety Guidelines; 
• Having and understanding of and being in compliance with WSCC, 

Environmental and Occupational Health and Safety Regulations; 
• Informing all employees and subcontractors of, and adhering to, the material 

found in the QEC Contractor Safety Guidelines; 
• Attending the Contractor Safety Orientation Meeting and completing all the 

required forms for submission to the HSE Department; 
• Inspecting work areas regularly and correcting any identified hazards; 
• Ensuring that copies of any relevant safe work procedures are available on site 

for any high hazard work; 
• Informing QEC Contract Administrator of any regulatory inspections. Copies of 

inspection reports and/or compliance orders are to be submitted to the QEC 
Contract Administrator whom then forwards copies to the QEC HSE Department; 

• Conducting investigations for all workplace incidents, incidents and near misses. 
Copies of all completed investigations are to be given to the Contract 
Administrator who then forwards them to the HSE Department; 

• Complying with WSCC injured worker reporting requirements as outlined in the 
WSCC Act and Regulations; and 
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• Ensuring that all employees under their supervision are suitably trained and 
oriented to their work environment to ensure that they are capable of performing 
their work in a healthy and safe manner. 

 
5.3 HSE Department 
 
Responsibilities of the QEC HSE Department include: 

• Providing information to the QEC Contract Administrator, outside contractors and 
contractors, as needed;  

• Assisting the Contract Administrator with meeting the requirements outlined in 
the Contractor Safety Guidelines; and 

• Reviewing all documentation to ensure compliance.  
 
5.4 QEC Management 
 
Reviewing the Contractor Safety Guidelines annually. 

 
6   PROCEDURES 

 
The following sections outline the procedures that need to be followed whenever a 
contractor is hired to work on QEC property.  
 
6.1   Step I  Award of Contract 
 
The contractor must provide to the QEC Contract Administrator the following 
documentation. The Contract Administrator then forwards copies to the HSE 
Department for review and retention. 
 

• A description of the work being done, abilities and performance expectations of 
contractor, how long the work is expected to take as well as the risk level of the 
work;  

• Certificates of insurance. The contractor shall, at his/her own expense, maintain 
public liability and property insurance to protect the Corporation and the 
contractor against damage to property and/or persons from the performance of 
work associated with the contract.  In addition, the contractor shall insure the 
material or equipment that is the subject of the contract to the value of its 
replacement cost to the Corporation, against all risks of physical loss or damage, 
however caused, and shall name the Corporation as an additional insure on such 
policy or policies.  At the request of the Corporation, the contractor shall furnish 
certificates of insurance evidencing that such coverage(s) are in effect; 
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• WSCC Certificate of Clearance must be provided at the time of quotation and 
current clearance certificate must be provided before commencing work.  
Renewal clearance certificates must be provided prior to the expiry of an existing 
clearance certificate; and 

• Trade qualifications to perform the jobs required. 
 
6.2 Step II Pre Job Site 
 
6.2.1 Pre-Job Meeting 
 
The purpose of the Pre-Job Meeting is to discuss any specific safety concerns unique to 
the site and other applicable concerns by QEC and the project delivery. It is the 
responsibility of the Contract Administrator to ensure a copy of the QEC Safety Rule 
Book is requested prior to the Contractor’s start date from the HSE Department to 
ensure delivery.  Each Contractor and Sub Contractor must have their own copy of the 
QEC Safety Rule Book. 
 
All applicable sections must be communicated in a way that the QEC Employee is 
confident that the material contained therein is clearly understood by all contractor 
employees. Items to be covered at this meeting must include but are not limited to: 
 

• Emergency and spill response procedures 
• Incident reporting 
• Notification of any hazardous products and /or work 
• Contractor’s responsibility in regards to sub-contractors 
• Working alone or in an isolated area 
• Working at heights 
• Project specific health and safety hazards and /or procedures 
• Locations of first aid and other emergency medical services 
• Inspections, tailboard meetings and permits  

 
6.2.2 Safety Orientation Instructions 
 
It is the ultimate responsibility of the Contract Administrator to ensure that the 
Contractor Safety Orientation is conducted prior to work commencing. The largest 
sections that require completion entails the reading and understanding of the QEC 
Safety Rule Book and the physical site orientation. The HSE Department maintains 
copies of the QEC Safety Rule Book for distribution as operations require.   
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Once the Contractor Safety Orientation Checklist has been fully completed and all 
affected parties have signed off on the document, a copy of the document must be 
created and filed in the site of hire.   
 
The original document must be sent to the Health, Safety and Environment Department 
without delay.  Once received, a representative of the HSE Department will verify that 
the document has been completed accurately. If not completed accurately, the HSE 
representative will contact the Contract Administrator to fully complete.   
 
Once the Contractor Safety Orientation Checklist is completed the HSE representative 
will sign the document and indicate the date it was received.  All Orientations will be 
placed into a master file within HSE Records both electronically and physically.  Copies 
of completed orientations will be made available to be viewed by the WSCC Safety 
Officers, as requested.  
 
The following is a list of safety rules to include: 

1. Whenever work is done with flammable liquids or with compounds containing 
flammable materials, such as adhesives or sealers, take care to assure proper 
ventilation and to restrict or control sources of ignition. Allow only a minimum amount 
of flammable liquids in storage on the premises. Copies of Material Safety Data 
Sheets (MSDS’s) must be on site for all WHMIS controlled products. 

2. Any use of open flames (such as welding, cutting or torches) or other hot work such 
as grinding must be done only after inspection of the site and the issuance of a 
Welding, Cutting and Burning Permit by an authorized person. All necessary safety 
precautions must be strictly observed.  

3. Welding flash must be shielded by means of curtains or barriers if done in the vicinity 
of unprotected employees, visitors or the general public.  

4. The Utility Work Protection Code must be applied in all work situations where 
devices (switches to turn off power or valves to drain tanks) are placed in a position 
that provides safe working conditions. 

5. Connections to, use of or shutting off of water lines must not be done without prior 
authorization by plant management. Take appropriate steps to provide alternate 
protection where required.  

6. Where overhead work will be done that presents hazards for those below, rope off or 
barricade work areas to keep out unauthorized people.  

7. Barricade excavations and floor openings, and place warning signs and lighting 
where required. 

8. Fall protection must be used whenever working at a height of 3 meters or more.  
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9. Lockout/tag-out - Contractor’s employees must never remove any safety device 
such as tags, chains or locks on existing plant or equipment, or attempt to use the 
equipment without proper authorization. Contractors must abide by the established 
lockout/tag-out procedures.  

10. Temporary wiring must conform to codes and practices. 
11. Where our practices or the WSCC Safety Act require the use of personal protective 

equipment, it must also be worn by the contractor employees.  
12. Vehicles used by contractors must be operated according to the Highway Traffic Act.  
13. Contractors must make regular safety inspections of the area where work is being 

done, and provide copies of inspections for review by the contractor administrator. 

The contractor must assume responsibility for sub-contractors and monitor their safety 
compliance. This is particularly important in jobs involving high potential for serious 
injury or death, such as live line, trenching, work at elevations or in confined spaces, or 
Radial Boom Derrick (RBD) operations near high voltage power lines. 
 
 
6.2.3 Tailboard Meetings 
 
Communication is critical in completing job tasks safely. All contractors must hold 
tailboard meetings at the worksite each day that they are continuing a task, when there 
are significant changes that occur during the course of the work, or when a new a task 
commences. Responsibility for ensuring completion of the Contractor Safety/Tailboard 
Meeting falls to the Qulliq Energy Contract Administrator who will act as project leader.   
 
6.3  Step III On Site 

General Safety Requirements  

The contractor shall keep the job site free from health, safety and environmental 
hazards and ensure that its employees are competent and properly trained in all health 
and safety aspects of the job.  Specifically, the contractor must ensure that:  

• QEC is promptly notified of any injuries to an employee that occurs during the 
performance of work at the job site and requires medical treatment.  QEC 
must also be promptly notified within a 24 hour period of any and all 
inspections conducted at the work site by any local government agency.   

• QEC must be immediately notified of any damage to company property. 



QULLIQ ENERGY CORPORATION 

HEALTH AND SAFETY MANUAL 

Section 16 – Contractor 
Safety Program 

Prepared by: Health and Safety 
Specialist - Gemma Braun Issue Date: 2007  

Approved by: President/CEO 
Peter Mackey 

Reviewed by: HSE Sr. Manager 
Rick Hunt Rev. 1     Rev Date: Jan 2012 

 

Page 9 of 13 
 

• Employees do not use, be under the influence of, or have in their possession 
any alcoholic beverage or illegally obtained drug, narcotic, or other substance 
while on QEC property. Smoking is not permitted three meters from any 
exit/egress or air intake of any QEC workplace or in any motor vehicle.  

• All waste is properly disposed of in accordance with applicable local 
regulations including: 
o Properly disposing of any waste, including hazardous waste   
o Labeling all containers as to contents and hazards    
o Providing a means to capture any fluids leaking from equipment 

• All contractors must participate in and comply with any job briefings/tailboard 
conducted by QEC employees.  During these briefings/tailboards all parties 
will specify safe work procedures, the potential hazards of the job, and 
Emergency Response Procedures.  If any participant has any questions or 
concerns about the work, he/she must voice them during the 
briefings/tailboard.  Additional job briefings will be conducted during the work 
as conditions, work procedures, or personnel change. The QEC HSE team 
will assist all contractors to gather information of the work being performed. 

• All work performed by the contractor must meets the minimum safety 
requirements established by WSCC safety Act and Regulations as well as all 
QEC Policies and Procedures. 

• All contractors must comply with the Utility Work Protection Code when 
working around any live electrical equipment. 

7. DOCUMENTATION 

All of the documentation as outlined in the above procedures is to be submitted by the 
contractor to the QEC Contract Administrator. 

Each department or location is required to maintain a file of the documentation required 
by the QEC HSE Department Contractor Safety Program. Copies of all documentation 
are to be forwarded to the HSE Department and will be kept on file. 
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8. PROGRAM REVIEW 

A review of the Contractor Safety Program will be conducted on an annual basis 

9.  CONTRACTOR INFORMATION     

9.1 Incident Investigation Guidelines 

Purpose: 
An effective incident investigation program will methodically examine an undesired event 
that resulted in physical harm to people, property damage, or harm to the environment. 
The intent of these investigations is to establish facts and circumstances, and to determine 
causes and assign remedial actions.   
 
Guidelines when to complete an Incident Investigation:   
When an incident occurs that requires medical aid (see definition of incident), or if 
management and/or the Joint Occupational Health and Safety Committee feels that an 
incident needs to be further investigated. Incidents that must be reported to the Area 
Operations Supervisor / Manager include: 

• Minor Injuries; 
• Medical Aid; 
• Occupational Illnesses;  
• Critical Injuries and Death; 
• Fire and Explosions; 
• Property Damage at or above $1,000; 
• Hazardous Substance Discharge and Environment Spills and other related 

incidents; 
• Motor Vehicle Incidents; and 
• Other incidents not resulting in damages or injury but potentially could have (near 

misses). 
 
When conducting an investigation always remember the following:  

• Safety of all employees is our foremost goal; 
• What may seem cut and dry is not always so; and   
• An incident report must be clear enough that an outsider to the Corporation can 

read and understand what the writer is trying to say. 
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10. FORMS 

10.1 CONTRACTOR ORIENTATION CHECKLIST 

PRE-SITE 

1) Check that all certificates of insurance and qualifications  �  
required by the contract have been provided 

2) Distribute Safety Rule Books      �  
• PPE Requirements 
• Trade Certificates 

3) Ensure that contractor is aware of Community By-Laws,           �  
Conditions and Regulations 
 
ON-SITE 

1) check qualifications and training certificates of trades people  � 
on site 

2) Collect signed documentation from all workers                        � 

3) Check that all workers are using required personal   � 
Protective devices  

     4) Discuss any specific safety concerns unique to the job   � 
Site including a walk through to; 

• Identify Hazards 
• Locate Safety Equipment 

     5) Emphasize Contractor Responsibility     � 
for daily job site house keeping 
 
 
________________________ ________________________________ 
      Contractor Signature   QEC Employee Signature       Date 
 
 

One copy to be kept on site and one copy to be forwarded to the HSE Dept. 
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10.2 SAFETY RULE BOOK ACKNOWLEDGEMENT FORM 

 
I______________________representing________________________________ 
                       (print name)                                                                     (company name)           

                           
hereby acknowledge receipt of the  

     
Qulliq Energy Corporation (QEC) Safety Rule Book, 

 
which sets forth the health and safety rules and practices to be followed while working 
on QEC property. I declare that I have studied the contents of this manual and any 
additional safety information received from QEC before commencing work at this site. 
 
I agree to cooperate with QEC personnel who are authorized to intercede and ensure 
the enforcement of safe working conditions. Work can and will be suspended until any 
safety concern is remedied. Any infractions will be documented. 
 

 
   Signature                  Date 

 
 

 
 

CONTRACT ADMINISTRATOR ACKNOWLEDGEMENT 
 

I have provided the contractor/ consultant with a copy of the  
 

QEC Safety Rule Book 
 

and discussed relevant sections of the book and other project related health 
 and safety background information with the above named individual. 

 
 

                                Signature       Date 
 

_________________________ 
(Print Name) 

 
One copy to be kept on site and one copy to be forwarded to the HSE Dept. 
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POLICIES AND PROCEDURES – check all that apply 
 
_____    QEC Health and Safety Policy 
_____    Responsibilities 
_____    Obligation to Refuse Unsafe Work 
_____    Safe Work Practices and Procedures 
_____    Incident Reporting 
_____    First Aid 
_____    Emergency Evacuation Procedures 
_____    Fire Fighting Equipment 
_____    Hazard Identification and Reporting 
_____    E-Stops 
_____    Lock out/Tag-out System 
_____    Company Health and Safety Rules 
_____    Work Protection Code 
_____    Confined Space 
_____    Fall Protection Program 
_____    Tailboards 
_____    Use of Company Equipment/Tools (list all that are required) 
 
 
PERSONAL PROTECTIVE EQUIPMENT – check all that apply 
Contractors are required to provide their own PPE 
 
_____    Safety Glasses 
_____    Steel Toed Boots 
_____    Gloves 
_____    Safety Vests 
_____    Hardhat  
_____    Hearing Protection 
_____    Respirators  
_____    Fall Protection 
 
Other Information (hazardous products or procedures, comments on work being performed): 
____________________________________________________________________________________
____________________________________________________________________________________ 
 
 
Company: ________________________________________              Date: _________________       
 
Employees Name and Signature: ________________________________________________ 
                                                           
Work Being Done: ______________________________________________________________ 
 
QEC Representative Signature:   _________________________ Date: _________________ 
 
QEC HSE Department:  ________________________________ Date: ________________ 
  



  
 

Location:  Nunavut 
 

 

 

 SCHEDULE E  
QEC CORPORATE POLICIES AND PROCEDURES 

 
   

SCHEDULE E-3: RENTALS OF CONTRACT EQUIPMENT 

Forming part of the Contract 
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SECTION 15   PURCHASED, LEASED OR CONTRACTOR SUPPLIED EQUIPMENT  

15.1 POLICY 
 

Qulliq Energy Corporation (QEC) is committed to providing a healthy and safe work 
environment for its employees, contractors, and customers. In order to ensure that QEC 
is in compliance with the Nunavut Safety Act and regulations, all equipment that is used 
in the course of service will meet all applicable QEC standards, and Government and 
industrial regulations, codes and standards.  
 
Under no circumstances is any worker to knowingly utilize faulty equipment or 
equipment that has been modified without certification of a professional engineer in the 
course of performing their duties. All leased and contractor owned equipment must be 
operated in accordance with manufacturers specifications. 
 
15.2 PURPOSE 

To assure QEC that all purchased, rented or contractor owned/leased equipment 
utilized on any QEC work site has been properly maintained and is in compliance with 
the WSCC Safety Act and Regulations. 

15.3 SCOPE 

This document refers to all purchased, rented or contractor owned/leased equipment 
utilized on any QEC work site. 

15.4 PROCEDURE  

15.4.1 Any QEC Project Manager involved with the purchase, hire or lease for 
equipment must ensure that all considerations, including legislative 
requirements, have been considered prior to the purchase of or arranging a 
lease of any equipment. 

 
15.4.2 Consideration is to be given when purchases could impact on any of the 

following elements:  
 

• ergonomics  
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• emissions 
• maintenance service  
• manual handling  
• noise  
• training requirements  
• waste management  

 
15.4.3 This list is not meant to be exhaustive given the diverse range of activities 

undertaken at QEC but they highlight the key areas for consideration during 
the procurement process.  

 
15.4.4 Potential hazards associated with the purchase, hire or lease of equipment are 

to be identified and evaluated prior to purchase, hire or lease. 
 

15.4.5 The following hierarchy of controls and their principles should be applied when 
considering the purchase, hire or lease of equipment:  

 
• Eliminate: if the equipment is identified as a risk and is not necessary, 

do not purchase or lease. This removes the hazard completely. 
• Substitute: replace with a less hazardous option. 
• Isolation: restrict access to the equipment and lock away under strict 

control.  
• Engineer: modify or apply another suitable engineering control. 
• Administration: change work procedures to reduce exposure to the 

hazard.  
• Personal Protective Equipment (PPE): use gloves, safety glasses, fall 

protection or other PPE when appropriate.  
 
15.4.6 Purchase orders or design specifications are to include requirements of 

legislation, the Nunavut Safety Act and Regulations and Codes of Practice 
relevant to the equipment along with any special health and safety 
requirements identified during the hazard evaluation process.  

 
15.4.7 The procedure for ensuring health and safety requirements in specifications for 

services, tendering processes, contract documents and contractors’ health and 
safety records are incorporated in the QEC Contractor Safety Program and the 
QEC Service Agreement. 
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Clearance 
Request

Subcontractors:	  YES	  NO

Contractor (the company contracted by the Principal)	 Employer Number

Address

Attention	 Phone Number 	 Fax Number	 Email Address

RS020 1309

 GOOD STANDING – �Request letters of good standing at the beginning of a contract to ensure your contractors are in good 
standing and registered with the WSCC.

 FINAL	  – �Request final clearance letters before releasing final payments to your contractor. A final clearance 
relieves principals of any assessment liability related to a specific contract.

Contract / Project #	 Location

Description of Work

Contract Value $	  Material	  Labour	  Equipment

Starting Date	 MM	 DD	 YY	 Completion Date	 MM	 DD	 YY

Additional subcontractors, please complete page two of this form.

The WSCC may use this information for the administration of the Workers’ Compensation Acts, the Safety Acts, and/or the Mine 
Health and Safety Acts, and their associated Regulations.
SECTION 80 OF THE WORKERS’ COMPENSATION ACT(S) HOLDS THE PRINCIPAL RESPONSIBLE FOR ANY UNPAID 
ASSESSMENTS FROM A CONTRACTOR / SUBCONTRACTOR. PLEASE ENSURE THE CONTRACTOR / SUBCONTRACTOR IS 
REGISTERED WITH THE WSCC.

Requested by __________________________________________________________________ 	 Signature __________________________________________________________

Phone Number (          )______________________________________ ext. #_____________	 Date _______________________________________________________________

(Please Print)

Principal (the company awarding the contract)	 Employer Number

Address

Attention	 Phone Number 	 Fax Number	 Email Address

SECTION 1

SECTION 2

Subcontractor (the company contracted by the contractor)	 Employer Number

Address

Attention	 Phone Number 	 Fax Number	 Email Address

Description of Work

Contract Value $	  Material	  Labour	  Equipment

Starting Date	 MM	 DD	 YY	 Completion Date	 MM	 DD	 YY

SECTION 4

SECTION 3

Ce formulaire est disponible en francais
∫4N bbtExo4 xgw8N6 wk4tg5

Una titiraq piinnarialik pilugu Inuinnaqtun



Head Office: Box 8888 • Yellowknife, NT  X1A 2R3 • Telephone: (867) 920-3888 • Toll Free: 1-800-661-0792 • Fax: (867) 873-4596 • Toll Free Fax: 1-866-277-3677
Box 669 • Iqaluit, NU  X0A 0H0 • Telephone: (867) 979-8500 • Toll Free: 1-877-404-4407 • Fax: (867) 979-8501 • Toll Free Fax: 1-866-979-8501

Email: employer@wscc.nt.ca • employer@wscc.nu.ca 
wscc.nt.ca • wscc.nu.ca

RS020 1309

Subcontractors (SECTION 4) Continued

Subcontractor (the company contracted by the contractor)	 Employer Number

Address

Attention	 Phone Number 	 Fax Number	 Email Address

Description of Work

Contract Value $	  Material	  Labour	  Equipment

Starting Date	 MM	 DD	 YY	 Completion Date	 MM	 DD	 YY

Subcontractor (the company contracted by the contractor)	 Employer Number

Address

Attention	 Phone Number 	 Fax Number	 Email Address

Description of Work

Contract Value $	  Material	  Labour	  Equipment

Starting Date	 MM	 DD	 YY	 Completion Date	 MM	 DD	 YY

Subcontractor (the company contracted by the contractor)	 Employer Number

Address

Attention	 Phone Number 	 Fax Number	 Email Address

Description of Work

Contract Value $	  Material	  Labour	  Equipment

Starting Date	 MM	 DD	 YY	 Completion Date	 MM	 DD	 YY

Subcontractor (the company contracted by the contractor)	 Employer Number

Address

Attention	 Phone Number 	 Fax Number	 Email Address

Description of Work

Contract Value $	  Material	  Labour	  Equipment

Starting Date	 MM	 DD	 YY	 Completion Date	 MM	 DD	 YY

Ce formulaire est disponible en francais
∫4N bbtExo4 xgw8N6 wk4tg5

Una titiraq piinnarialik pilugu Inuinnaqtun
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Welding Cutting and Burning                                         Revision 1 April 10, 2012 

QULLIQ ENERGY CORPORATION –SAFETY SPECIALIST 
P.O. BOX 580 Iqaluit, NU X0A 0H0 Phone: (867) 979-7522 Fax: (867) 979-7519 

 
HS4-01 WELDING CUTTING & BURNING PERMIT 

 

APPLICATION 
Name of Welder (Print) License / 

Cert.# 
Name of Contractor (Print) 

Name of Supervisor (Print) 

Address 

 

Location 
 

 

Description of Work 
 

 

 

 

 

 

 

Fire Extinguishers 
 

 

Permit Expires  

Date Time 

SPECIAL NOTES 
** Work Area and adjacent area in which sparks and heat might have spread (including floors above and below and on opposite 
sides of walls) must be inspected for at least 30 minutes after work is completed and found to be fire safe.** 
ISSUANCE This Permit is your authority to work in 
the area described for the duration of the permit only. 

SURRENDER I have completed my work and fire watch and 
hereby relinquish my Permit. 

Welder Welder 

Issuer Issuer 

In Effect 
 
 

Date Time 

Surrendered 
 
 

Date Time 
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Welding Cutting and Burning                                         Revision 1 April 10, 2012 

GENERAL INSTRUCTIONS – WELDING CUTTING & BURNING 
 

Work involving welding, cutting, and burning can increase the fire and breathing 
hazard on any job, and the following should be considered prior to the start of work. 

 

1.  Always ensure that adequate ventilation is supplied as hazardous fumes can be 
created during welding, cutting or burning. 

 

2.  Where other workers may also be exposed to the hazards created by welding, 
cutting and burning, they must be alerted to these hazards or protected from them 
by the use of “screens”. 

 

3.  Never start work without proper authorization. 
 

4.  Always have fire-fighting or prevention equipment on hand before starting 
welding, cutting or burning. 

 

5.  Check the work area for combustible material and possible flammable vapours 
before starting work. 

 

6.  A welder should never work alone. A fire or sparks watch should be maintained. 
 

7.  Check cables and hoses to protect them from slag or sparks. 
 

8.  Never weld or cut lines, drums, tanks, etc. that have been in service without 
making sure that all precautions have been carried out and permits obtained. 

 

9.  Never enter, weld, or cut in a confined space without proper gas tests and a 
required safety lockout. 

 

10. When working overhead, use fire resistant materials (blankets, tarps) to control or 
contain slag and sparks. 

 

11. Cutting and welding must not be performed where sparks and cutting slag will fall 
on cylinders (move all cylinders away to one side). 

 

12. Open cylinder valves slowly. The wrench used for opening the cylinder valves 
should always be kept on the valve spindle when the cylinder is in use. 
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              QULLIQ ENERGY CORPORATION 
LINE TAILBOARD FORM 

Form HS 7-01 Revision 1 Rev Date: Aug 28, 2017 
 

Page 1 of 2 
 

Emergency 
Plan 

                   ☐ Radio/Cell Coverage Check     ☐ Emergency Equipment Accessible 
                                                      Contact Numbers 
Plant: _________________    Fire: ____________________  Health Center: _________________ 

Job Details Date: _________________    Job/Project:_____________________________________________ 

Worker in Charge:___________________________________    # of Crew Present:____________ 

Site Location:______________________________________ Plant #: _______________________ 

Traffic 
Control 

☐Traffic Control Required                                                                          ☐Beacons   

☐Lane Blockage    ☐Shoulder   ☐Partial   ☐Full                                   ☐4-Way Flashers   

☐Site Flag Person Required                                                                        ☐Traffic Control Signs 

☐Outside Assistance Required (RCMP/Bylaw)                                        ☐Traffic Cones/Barricades 

Vehicle 
Set-up 

☐Holding Valve Check (Daily, Prior to Use)          ☐Wheel Chocks (2 Properly Set) 

☐Outriggers (Min. Penetration) If Applicable      ☐Outrigger Pads Required 

☐Stability ≤5o 

Special 
Equipment 

☐ Yes   Type of Equipment:__________________________________    ☐ Safety Orientation 

☐ No                  Contractor:__________________________________     ☐ Hand Signals Reviewed 

Work at 
Heights 

☐Travel Restraint/Climbing                   Rescue Equipment: ☐QEC Rope Rescue Kit 

☐Fall Arrest/Bucket Work                                                         ☐Ladder  ☐Hand Line   

☐Other:___________________________                             ☐Other:________________________         
 

 

  Fall Rescue Plan for Work at Heights 

 

 

 

 

 
De-energized Work >750V Live Line Work >750V Work <750V or Near Live 

Circuits >750V 

Apparatus:___________________ 

☐ Plant Operator Informed of Work 

☐ Work Permit # _______________ 

☐ Self Protection Permit 
#:_______________________ 

☐ Potential Check 

☐ Grounds Installed 

☐ New Construction/ Outside 10ft 
clearance - No Permit Required 
 
 

Feeder #:___________________ 
Voltage: _________________kV 
Live Line Permit #:______________ 

☐Boom Leakage Test Recorded >15kV 

☐Conductor Jib (12” Min. Ext. Clean) 

☐Rubber Glove Air Test 

☐Cover-up (Tested/Inspected) 

☐Truck Grounds (Approved Ground 
Point) 

☐Hot Line Tools Tested/Inspected 

Feeder #:________________ 

☐LLP Required 

☐Rubber Gloves Required 

☐Possible Back-feed 

☐Cover-up 

☐Vehicle Grounding 

☐Secondary Grounding 

☐Control of Wire Ends 
 

 

 



              QULLIQ ENERGY CORPORATION 
LINE TAILBOARD FORM 

Form HS 7-01 Revision 1 Rev Date: Aug 28, 2017 
 

Page 2 of 2 
 

Description of Work 

Use additional paper and attach to this document if required  
 
 
 
 
 
 
 
 
 

 

We Need to Consider  
Work Environment   Electricity   Hardware and Equipment   Environment 

Other Work Groups 
Public Safety 
Weather Conditions 
Confined Spaces 
Air Quality and Ventilation 
Moving Vehicles/ Equipment 
Mechanical Hazards 
Congested Work Area 
Falling Objects 
Maintain Drop Zone 

Live Apparatus 
Induction/ Back-feed 
Second Point of Contact 
Arc Flash Potential 
Live Line Procedures 
Limits of Approach  
Cover-up 

Porcelain Cutouts 
Condition of Pole 
Adjacent Structures 
Equipment Failure 
Hoisting and Rigging 
Sharp Objects/ Tools 
Loads Properly Secured 
Engineered Equipment 

High Winds 
Snowmobiles and ATVs 
Oil Leaks and Spills 
Insects 
Extreme Heat/Cold 

Describe the observed hazards ---------------What is done to eliminate/control hazard 
 

  

  

  

Lead Hand must ensure this tailboard is conducted and reviewed by all workers. 

Only the worker’s initial will acknowledge that they have been made aware of the hazards of the site and the work they will 
perform. I agree to work safely according to this tailboard, wear all PPE and follow QEC safety procedures. 

Name Trade Company On Site Time Initial 

   ☐   

   ☐   

   ☐   

   ☐   

   ☐   

   ☐   

Tailboard conducted by: ______________________ Sign: ____________________ Date: ____________ 
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              QULLIQ ENERGY CORPORATION 

              INCIDENT INVESTIGATION FORM 

Form HS 13-01 Revision 3 Rev Date: 02/11/15 
 

SECTION 1 INCIDENT CLASSIFICATION 

☐ Near Miss      ☐ Injury     ☐ Vehicle     ☐ Environment      ☐ Property Damage    ☐ Incident        

☐ QEC                       ☐ Public                 ☐ Contractor (Identify):   Click here to enter text. 

Incident Number Location Date of Occurrence Time Date Reported 
     

 

SECTION 2 INCIDENT DESCRIPTION (Attach additional pages/pictures if necessary) 

 

 

 

 

 

 

 

 

 

 

SECTION 3 INJURY INFORMATION (If no injuries or illness occurred, skip this section) 

                  ☐ First Aid          ☐ Medical Aid         ☐ Lost Time      ☐ Fatality 

     Was transportation provided for medical attention?     ☐ Yes      ☐ No 

Name and contact info: 
Body Part Injured: 
Type of Injury:  
Name of Medical Practitioner: 
Treatment Provided: 

 

* FOR ALL INJURIES ATTACH COPIES OF APPLICABLE WSCC FORMS 

Click here to enter text. 
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              QULLIQ ENERGY CORPORATION 

              INCIDENT INVESTIGATION FORM 

Form HS 13-01 Revision 3 Rev Date: 02/11/15 
 

SECTION 4 VEHICLE/PROPERTY DAMAGE/ENVIRONMENTAL INCIDENT (Include 
driver information for vehicle incidents involving the public) 

Vehicle/Property Damaged: 
Description of Damage: 
 
Driver Information: 
   

SECTION 5 ROOT CAUSE ANALYSIS  

Check all the direct and indirect causes which may have contributed to the incident 
Unsafe Acts Unsafe Conditions Management System 

deficiencies 
☐ Improper Work Technique ☐ Poor Workstation Design ☐ Lack of Written SOPs  
☐ PPE ☐ Fire/Explosion Hazard ☐ Safety Rules Not Enforced 
☐ Safety Rule Violation ☐ Congested Work Area ☐ Hazards Not Identified 
☐ Operating Without Authorization ☐ Hazardous Substances ☐ PPE Unavailable 
☐ Failure to Warn or Secure ☐ Inadequate Ventilation ☐ Insufficient Worker Training 
☐ Operating at Improper Speed ☐ Improper Material Storage ☐ Insufficient Supervisor Training 
☐ By-passing Safety Devices ☐ Improper Tools/Equipment ☐ Improper Maintenance  
☐ Guarding Not Used ☐ Insufficient Job Knowledge ☐ Inadequate Supervision 
☐ Improper Loading or Placement ☐ Slippery Conditions ☐ Insufficient Job Planning 
☐ Improper Lifting ☐ Poor Housekeeping ☐ Inadequate Hiring Practice 
☐ Not Following WPC ☐ Excessive Noise ☐ Poor Process Design 
☐ Horseplay ☐ Inadequate Hazard Control ☐ Inadequate Workplace Inspection 
☐ Drug or Alcohol Use ☐ Defective Tools/Equipment ☐ Inadequate Equipment 
☐ Unsafe Acts of Others ☐ Insufficient Lighting  ☐ Unsafe Design or Construction 
☐ Unnecessary Haste ☐ Inadequate Fall Protection ☐ Unrealistic Scheduling 
☐ Other: ☐ Other: ☐ Other: 

 

 

 

 

 

 

 

 

List Immediate Corrective Action Taken: Click here to enter text. 

Recommendations to Prevent a Reoccurrence:  Click here to enter text. 
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              QULLIQ ENERGY CORPORATION 

              INCIDENT INVESTIGATION FORM 

Form HS 13-01 Revision 3 Rev Date: 02/11/15 
 

SECTION 6 AGENGIES NOTIFIED 

              ☐ WSCC            ☐ GN DoE        ☐  RCMP           ☐  Fire Department 

Name of Individual Notified Date Notified 
  
  
  

 

 SECTION 7 SIGNATURES 

 Print Sign Date 
Investigator    
Supervisor    
HSE     
Sr. Management    
 

SECTION 8 CORRECTIVE ACTIONS TRACKING – TO BE COMPLETED BY HSE 

List actions that have been taken to 
prevent a reoccurrence 

Assigned 
to Whom 

Scheduled 
Completion 

Date 

Actual 
Completion 

Date 

Follow-
up Date 

 

    
     
     
     

 

Additional notes, updates and references
Click here to enter text. Click here to enter text.



  
 

Location:  Nunavut 
 

 

 

 SCHEDULE E  
QEC CORPORATE POLICIES AND PROCEDURES 

   

 

SCHEDULE E-8: SURFACE PREPARATION AND PAINTING 
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